
 

HR Blog #1 - Working From Home 
Thanks to the coronavirus, we are currently in the midst of unprecedented changes – to both our home 
and work lives. These changes have required adjusting our schedules to accommodate priorities and 
learning how best to use our resources. As we embark on this journey together, it is important that we 
start with the basics: self-care and maintaining a positive attitude. 

Tips to practice as we begin to temporarily work remotely: 

• Create a schedule and stick to it! Creating a regular work schedule (daily/weekly/monthly), with 
starts/stops, breaks, etc., helps to establish when you are and are not working. Map out a daily 
work schedule and stick to it as much as possible. 

• Goal setting. Staying motivated and focused while at home can be a challenge. Setting 
attainable goals each day can assist with keeping you on task and focused when you need to be. 
It also provides a sense of accomplishment and achievement as each goal is met! 

• Incorporating work outs and mental breaks. Physical exercise and mental breaks are important 
for keeping life/work balance in check, managing stress and anxiety, and maintaining focus. Find 
time throughout your day for a quick work out or walk, or taking a mental break. 

• Get Dressed. As easy as it is to stay in our PJs all day, getting dressed and wearing comfortable 
“real” clothes can help to differentiate between “work” and home. 

• Coffee Hour. Plan virtual check-ins or “coffee dates” with your coworkers throughout the week. 
This is a great opportunity to catch up, chat, and see how everyone on your team is doing. 



The HR Team plans to provide regular updates with ideas and strategies to help us survive and thrive in 
our current situation, as temporary as it may be. Check out the resources provided below and read more 
on the HR web page at https://www.cccoe.k12.ca.us/departments/human_resources.  Our Employee 
Assistance Program also is available to help!  The EAP is available by phone at 800-977-7593, or online 
at https://www.mhn.com/members and register with company code: cccoe. 

  

Resources:/Articles: 

CDC Managing Stress and Anxiety 

How to Not Completely Hate the People You Are Quarantined With Article 

Practices to Find Ease: Meditations/Mindfulness/Calming Resources 

  

And as a reminder, we encourage everyone to follow CCCOE on social media and be sure to visit our 
coronavirus site for updates regarding school closures, employee/family communications, student meal 
information and our comprehensive Learning Resources site for students, teachers and families. 

  

www.cocoschools.org/coronavirus 

https://twitter.com/CoCoSchools 

https://www.facebook.com/cocoschools/ 

https://www.instagram.com/cocoschools/ 

https://www.cccoe.k12.ca.us/departments/human_resources
https://www.mhn.com/members.html
https://www.cdc.gov/coronavirus/2019-ncov/prepare/managing-stress-anxiety.html
https://www.wired.com/story/coronavirus-surviving-quarantine-without-killing-partner/
https://www.calm.com/blog/take-a-deep-breath?utm_source=lifecycle&utm_medium=email&utm_campaign=difficult_times_nonsubs_031720#practicestofindease
http://www.cocoschools.org/coronavirus
https://twitter.com/CoCoSchools
https://www.facebook.com/cocoschools/
https://www.instagram.com/cocoschools/

